	Final Review Tool
The purpose of this tool is to guide you through a final review of your manuscript.
This tool will help you eliminate the most common errors that authors make. 
	X

	Question
	 

	If you question has been modified, get approval of the change from the CI project manager.
	 

	Evidence-Based Answer (EBA)
	 

	The EBA should be 3-5 sentences long (50-100 words).
	 

	Each EBA statement needs a SOR (A, B, or C) and an explanatory statement after it.
	 

	References should not be cited in the EBA. 
	 

	Evidence Summary (ES)
	 

	The Evidence Summary should explain the Evidence-Based Answer.
	 

	The ES should be 3-5 paragraphs (300-350 words).
	 

	In general, each paragraph should relate to one of the sentences in the EBA. Each paragraph should describe in detail 1 or 2 of the studies (evidence sources) used. 
	 

	The summary should present patient-oriented outcome data such as pain, functional status, quality of life, morbidity and mortality.
	 

	Include the types of studies used. Ex: systematic review, meta-analysis, RCT, cohort trial, case series, consensus or expert opinion, etc.
	 

	Include pertinent information from the source’s method section. Example: number of patients, gender mix, age range, concomitant diseases, exclusion criteria, etc.
	 

	Refer to studies by their descriptions (ex: a 2010 meta-analysis evaluated…) rather than the lead author's name (Smith et al found…)

	 

	Include confidence intervals along with P values.
	 

	For answers concerning diagnostic tests, report positive and negative likelihood ratios.
	 

	For answers concerning treatment, report NNT or NNH. If raw data is not available to calculate, report Odds Ratios.
	 

	For answers concerning prognosis, report Odds Ratios or Relative Risk.
	 

	Check for and eliminate passive voice.
	 

	Email CI@fpin.org copies of the articles used along with your first draft.
	 

	Cut out unnecessary "background" information.
	 


	Recommendations from Others
	 

	Use only authoritative sources (75-125 words).
	 

	Cite recommendations in the reference section.
	 

	Use only current (less than 5 years old) recommendations.
	 

	Author Information
	 

	List authors after the evidence summary and at the beginning of the word document.
	 

	Include the name, degree, affiliation and email for each contributor.
	 

	Send draft to your librarian co-author for a review of the manuscript and references.
	 

	References
	 

	Maximum of 10 references.
	 

	Include a CEBM Level of Evidence (LOE) for each reference.
	 

	Number references consecutively (not alphabetically) in the order they appear.
	 

	Identify references in the text and tables using numbers in superscript.
	 

	Format references according to AMA style (ask your librarian co-author for help with this step).
	 

	Table
	 

	The table needs to supplement (not duplicate) material in the text.
	 

	References in the table should be numbered.
	 

	Give each table a title. If more than one, tables should also be numbered.
	 

	Obtain permission for tables and figures that are not your own.
	 

	Formatting
	 

	The manuscript should be double-spaced, in Times New Roman 12 pt. font, with headings in bold.           
	 

	Word count, including references, should be under 750.
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