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	AUTHOR CHECKLIST

	The purpose of this tool is to guide you through a final review of your manuscript.  This tool will help you eliminate the most common errors that authors make.  Please save your completed author checklist as 
ac.topic.your intials.date in MMDDYY format (example:  ac.hypertension.sh.040611.doc).  PLEASE NOTE THAT YOUR TOPIC CANNOT BE REVIEWED UNTIL YOUR AUTHOR CHECKLIST IS SUBMITTED

	GENERAL INFORMATION

	Author(s):

	Senior Editor:

	Topic:

	Are you interested in keeping your topic up to date (you would continue to receive PCP for free)?

	Have you written for eMedRef before?
	If yes, what topic?

	Would you like an iPod or SmartPhone version of PCP?
	If yes, for what device?

	Number of references listed:

	 

	FORMAT
	X

	Reviewed the PEPID PCP product
	 

	Topic is in approved template format
	 

	All authors are listed on the manuscript
	 

	Abbreviations are defined in text
	 

	All references are cited within the text
	 

	If a reference is cited multiple times within text, the reference is cited using the same number each time
	 


	TOPIC CONTENT
	X

	Content is based on evidence based information
	 

	SORT Recommendations (if any) have been found and incorporated
If none available, please mark NA
	 

	You have NOT created your own SORT Recommendations
	 

	All Clinical Inquiries, HelpDesk Answers and PURLs (if any) are included and accurate
If none available, please mark NA
	 

	Non-subscription based hypertext links to helpful information are included
	 

	Copyright free photo(s) or line drawing(s) are included, if appropriate
If none available, please mark NA
	 

	
	

	REFERENCES
	X

	No other electronic reviews are used as references (i.e. UpToDate, eMedicine, etc)
	

	References are formatted in AMA style
	 

	References are numbered consecutively in the order they appear
	 

	Web links are included for all references which are accessible online
	

	 

	FINISHING TOUCHES
	X

	Manuscript is saved as a WORD file as topic.your initials.date in MMDDYY format (hypertension.sh.040611.doc)
	

	Draft has been reviewed by faculty co-author (Note:  all students and residents must have a faculty co-author).  If not applicable, please mark NA
	 

	Review your manuscript one last time for clarity and quick understanding before submitting to the project manager
	 


